Kf( TH U/}T
BAN PHIM



A”ANRILI AA~ADRN
INGWJi 1 I

..........
..........
..........
..........

oooooooooo

oooooooooo

MUC TIEU

= Thanh thao dugc ki nang gé ma khong
can nhin ban phim va ngéi thang khi gé
dé tranh bi dau lung;

= Nang cao hiéu qua va nang suat trong
moi cong viéc lién quan dén ban phim;

= Gilp tiét kiém thdi gian, tang cudng su
tap trung.
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Cach dat tay chuan va thao tac danh
may 10 ngoén tren ban phim may tinh

Cac nguyén tac quan trong khi luyén
danh may nhanh

Cac phan mém/website tham khao



I. Cach dat tay chuan va thao tac danh may 10 ngén
tren ban phim may tinh

1. Cach dat tay chuan trén ban phim may tinh
Pé danh dugc 10 ngdn tay trén ban phim, dau tién ban phai biét cach
dat tay trén ban phim. V&i 10 ngén tay ching ta sé chia déu ngon tay
lén nhitng ban phim.




I. Cach dat tay chuan va thao tac danh may 10 ngén
tren ban phim may tinh (tt)

» Tay trai: ngon ut (phim A), ngon ap ut (phim S), ngon gitra (phim D),
ngon tro (phim F).

» Tay phai: ngon ut (phim :), ngon ap ut (phim L), ngon gira (phim K),
ngon tro (phim J).

> Hai ngon tay cai dat & phim Space (hai ngon nay chi dung dé thay phién
nhau danh ban phim nay) n
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2.Thao tac danh may 10 ngon trén may tinh NIl N\
> V4i tay trai:

- Ngon tay tro: diéu khién cac phim: R, F V, 4, T,G,B, 5

- Ngon tay giira: diéu khién cac phim: E, D, C, 3

« Ngén ap ut: diéu khién cac phim: W, §, X, 2

« Ngén ut: dung dé bam cac phim: Q, A, Z, 1, * va cac phim chlic nang
nhu Tab, Caps lock, Shift
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2.Thao tac danh may 10 ngon tren may tinh (tt) ACBH ACBD

> Doi véi ban tay phai:
e Ngon tro: diéu khién cac phim: H, Y, N, 6,7, U, J, M
- Ngén giira: diéu khién cac phim: 8, I, K, <
e Ngén ap ut: diéu khién cac phim: 9, O, L, >
 Va ngén at: diéu khién cac phim: 0, P,:, 2, ", [, ], -, +, \, Enter, Backspace
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Il. Cac nguyén tac quan trong khi luyén
danh may nhanh

» Ngoi diung tu thé: Tu thé ngdi danh may
chuan va thoai mai gitp ban gé phim nhanh
hon va khong bi mét maéi khi ngéi lau véi may
tinh. Khi ng6i can chu y:

+ Lung thang, mat déi dién véi man hinh
may tinh;
« Khuyu tay bé cong & goc bén phai;
* Gilr khoang cach tor 45cm - 75cm so vai
man hinh may tinh;
« CO tay tiép xuc véi mép ngoai
ban phim cua may tinh.




Il. Cac nguyén tac quan trong khi luyén
danh may nhanh (tt)

» Dam bao khong co gi can tro khi luyén go
mady: Viéc dé moéng tay qua dai hay deo
gang tay déu cé thé khién ban cam thay
khéng thoai mai va mat tap trung khi luyén
gd mudi ngon;

» Khéng nhin ban phim: Thay vi nhin cham
cham vao ban phim thi ban nén nhin vao
man hinh may tinh dé kiém soat 16i sai va sira
lai cho dung. Piéu nay khong chi gil
kiém thai gian va con giup ban
cam nhan ban phim tét hon, nang
cao nang suat go van ban, it gay ra

mét moi;
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Il. Cac nguyén tac quan trong khi luyén
danh may nhanh (tt)

» Dat muoi ngon tay dung vi tri. Dat cac
ngdn tay dung vi tri giup ban khéng can nhin
ban phim van cé thé biét vi tri chinh xac cua
tung ch(, s6 hay ky tu dac biét;

> Khéng nén cé gang ghi nhé vi tri cac phim:
Nén st dung ngén tay thuan tién nhat dé goé
phim & vi tri phu hgp. Vi thé, viéc ¢6 gang
ghi nhG vi tri cla cac phim c6 thé sé gay can
tré dén toéc d6 go phim cda ban.
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lll. Cac phan mém/website tham khao

Mario Teaches Typing:

https://www.dancemattypingguide.com/dance-mat-typing-level-1/stage-1/

Dance Mat Typing:
https://www.dancemattypingguide.com/dance-mat-typing-level-1/stage-1/
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Touch Typing Study:
https://www.typingstudy.com/vi-viethamese-3/lesson/1

Raratype:
https://www.ratatype.com/

> Link kiém tra tap trung (diém dat toc dé tir 55WP va do
chinh xac tir 65% tra lén):
Kiém tra t6c d6 danh may Vietnamese - 10FastFingers.com



https://www.dancemattypingguide.com/dance-mat-typing-level-1/stage-1/
https://www.dancemattypingguide.com/dance-mat-typing-level-1/stage-1/
https://www.typingstudy.com/vi-vietnamese-3/lesson/1
https://www.ratatype.com/
https://10fastfingers.com/typing-test/vietnamese

CHUC CAC ANH/CHI PAT KET QUA
TOT TRONG DOT PIEM TRA SAP TOI



